
  

 

 

 

 

 

 

 

 

 

 

 

 

UNIVERSIDAD  
COMPLUTENSE 

DE MADRID 

Erasmus+ internship offer at an 
International Relations Office 

Relaciones Internacionales 

https://filologia.ucm.es/oficina-rrii 

 

intfil@ucm.es 
apoyointfil@ucm.
es 

 

+34 91 394 5400 

 

Oficina 
Relaciones 
Internacionales 
Filología - UCM 

 

Ciudad 
Universitaria, Pl. 
Menéndez 
Pelayo, s/n, 
28040 Madrid 

 

How do I apply? 
Fill in our Google form in which you 

will need to attach: 

 Your CV 

 Your Spanish language certificate (accepted ones)  

 A cover letter 

 Any other language certificate (if available) 

 Your Transcript of records 
 

What are the requirements? 
 Having at least a well-established B2 level of Spanish language 

 Being enrolled in either a bachelor or a postgraduate degree at a European 
university  

 Being able to handle basic software tools (Word, Drive, Excel, etc.) 

 Knowledge of other languages will be highly appreciated 
 

What do we offer? 
 Learning how to manage international mobilities 

and international relations 

 Getting acquainted with basic web design  

 Improving your Spanish 

 Team-work 

 Exercising your creativity 

 Experiencing the work environment of a different 

country 

What tasks will you perform? 
 Solving students’ doubts and guiding them 
through the different exchange programs 

 Updating the office’s website and social 
networks 

 Handling the email account and the different 
required files in Google Drive 

 Supporting the management of every 
stage of the different faculty mobilities  

 Using database platforms in order to manage all 
the different mobilities 

 Developing mobility statistics for the 
faculty 

 Assisting in the arrangement of any event with an 
international scope 

 Etc. 

 

This internship is organized by the Faculty of Philology at the Complutense University of Madrid (UCM). 

Our university receives more than 1500 incoming Erasmus students annually, making it the second 

university of Spain with most international mobility. The UCM is located in Madrid, a wonderful city with a 

fascinating and rich history that, on top of that, is amongst the 5 sunniest capital cities in Europe and offers 

as well a large variety of culture and leisure activities to enjoy together with its worldwide known cuisine. 

When would it start? 
 The internship would start in 

September 2022 (or later) 
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