Step-by-step instruction for applying for a Uni-ID as a guest researcher

This procedure applies only to guest researchers without an employment contract. Employed
researchers automatically receive a Uni-ID after recruitment.

Step 1: Please visit the website for Uni-ID — Identity Management
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Website durchsuchen Q

UNIVERSITAT

Services Support Fur Studierende Fur Mitarbeiter Fur Administratoren Das HRZ

Sie sind hier- Startseite — Services — Identity Management — Dokumente & Regelungen — Benutzungsantrage
Benutzungsantrage

Fiir eine fehlerfreie Ausfiihrung werden JavaScript und aktivierte Cookies benstigt.

Identity Management
uni-ID
Benutzergruppen

Dokumente & Regelungen

@ Aktuelle Information
* Benutzungsantrage Auf Grund der aktuellen Situation senden Sie uns bitte die handschriftich unterschriebenen Antrage. inklusive aller benctigter

Ermitiungsantrag stellen Unterlagen als Scan an idm@uni-bonn de.

Loschantrag stellen

Ablauf der Uni-ID &

Statuswechsel
Mitnahme der Mailadresse

Regelwerk fir den Zugang der
“Freien Mitarbeiter"

Regelung fir Alumni-Netzwerk
und UGB-Mitglieder

Authentifizierung

New application is possible if:

« You are not yet registered at HRZ or would like to register for an
additional functional Uni-ID

« You belong to one of the authorized user groups

« You're not a reguiarly matriculated student at the University of Bonn
(They receive the Uni-ID automatically )

« Youaccept the terms of use and agree that the transmitted data will

be stored at HRZ for the purpose of Identity Management following
the data protection lay

Change application is possible if

You are already registered at HRZ

ou would like to update your existing Uni-ID
the update requires an authorization, .. change of name, date of

birth, status and affliation of the Un-D

You would like to transfer your Uni-ID to another person. After
processing the application a new password will be automatically

generated

Change ap n

Extension application is possible if:
« You are an employee of the Uniersity of Bonn

« You were informed 2bout the expiration of your Uni-ID
« Your Uni-ID expired less than 30 days ago

Extension application



https://www.hrz.uni-bonn.de/en/all-services/uni-id-identity-management/uni-id-identity-management?set_language=en

Step 2:
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UNIVERSITATEGITM 2 RECHENZENTRUM Website durchsuchen Q

Services ur Studierende Fu rbeiter Fur Administratoren Das HRZ

Sie sind hier: Stariseite — Services — Identity Management — Dokumente & Regelungen — Benutzungsantrage

Identity Management

b Benutzungsantrage

Benutzergruppen Fiir eine fehlerfreie Ausfiihrung werden JavaScript und aktivierte Cookies benétigt.
Dokumente & Regelungen

© Aktuelle Information

= Benutzungsantrage Auf Grund der aktuellen Situation senden Sie uns bitte die handschrifilich unterschriebenen Antrage, inklusive aller bendtigter

Ermittlungsantrag stellen Unterlagen als Scan an idm@uni-bonn de.

Laschantrag stellen LA - -
|7

Ablauf der Uni-ID & L7

Statuswechsel

Do you already have an Uni-ID at the University of Bonn?
Mitnahme der Mailadresse

Regelwerk fir den Zugang der
"Freien Mitarbeiter"

[ dan o { i |

Regelung fur Alumni-Netzwerk
und UGB-Mitglieder

Authentifizierung

Step 3:
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Services Support Fiir Studierende Fiir Mitarbeiter Fiir Administratoren Das HRZ

Sie sind hier Startseite — Services — Identity Management — Dokumente & Regelungen — Benutzungsantrage
Identity Management I
i Benutzungsantrage
Benutzergruppen

Fiir eine fehlerfreie Ausfilhrung werden JavaScript und aktivierte Cookies benstigt.

Dokumente & Regelungen

@ Aktuelle Information

Auf Grund der aktuellen Situation senden Sie uns bitte die handschrifilich unterschriebenen Antrage. inklusive aller bendgtigter
Ermitiungsantrag stellen Unteriagen als Scan an idm@uni-bonn.de.

= Benutzungsantrage

Léschantrag stellen

Ablauf der Uni-ID &
Statuswechsel

Personal information
Mitnahme der Mailadresse - - N
Please note that stating false or incomplete data could cause a subsequent inhibition

Regetwerk fiir den Zugang der of the Uni.ID. Hint: Enter exactly the same name which is written in your identity card.
"Freien Mitarbeiter"

Last name ™ [ 7] Fillinyourlast name,
Regelung fur Alumni-Netzwerk First name * first name and your
und UGB-Mitglieder date of birth

Date of birth *:

Authentifizierun,
9 Matriculation number:

Personnel number

L1
L1 ¢ leave these two blank
(I

please enter your 8-digit persennel number
‘Staff member Personnel number is given only by

tne personnel department of the University of Bonn and ist not the LBV-number.

Students Please enter your matriculation number

Through stating your personal or matriculation number you increase the chance for a successful search.

when you are done,
click next




Step 4:
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UNIVERSITAT

services Suppol Fur Studierende Fur Mitarbeiter ~ Fur Administratoren  Das HRZ

Sie sind hier: Startseite — Services — |dentity Management — Dokumente & Regelungen — Benutzungsantrage

Identity Management

o Benutzungsantrage

Benutzergruppen Fur eine fehlerfreie Ausfiihrung werden JavaScript und aktivierte Cookies bendtigt.

Dekumente & Regelungen @ Aktuelle Information

= Benuizungsanirage Auf Grund der aktuellen Situation senden Sie uns bitte die handschrifilich unterschriebenen Antrage, inklusive aller bendtigter
Unierlagen als Scan an idm@uni-bonn.de

Ermitilungsanirag stellen

Loschantrag stellen

Ablauf der Uni-ID &
Statuswechsel

New application

I belong to the following group:

Mitnahme der Mailadresse

Regelwerk flr den Zugang der

"Freien Mitarbeiter" select "staff member"...

Regelung far Alumni-Netzwerk Please enter at least 3 digits of the institution of the institution in the box: ‘Institution’. The more digits or lefters
und UGB-Mitglieder you enter. the narrower the selection will be. ¥{ Supernumerary professor  [utions
. Diploma students
Authentiizierung Please select the instiution from the lis, which [ ="
If you have problems finding your institution in| Guest lecturer onn.de. We will check If there are other solutions available for
Guest s

Habilitating ... type in your host institution and select from

Institution * Honorary professor | the given selection ...

Visiting lecturer

Employee category Retired professor
O Employee Associate professor
O student assistant Senior Fellow

Scholarship student

~| ..select Freelancer/ Clinical Center
O Guest (UKB) and then "Guest scientist
O Student at the University of Bonn
Personal information Office address
Your personal infermation can only be changed by the human resources Login-data will be sent to this address.

department of the University of Bonn management

Based on your personnel number your data will be automatically Office phone * :
With the Identi t

—_— Offica fax

Step 5:
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Services ir Studierende Fiir Mitarbeiter

Sie sind hier: Startseite — Services — Identity Management — Dokumente & Regelungen — Benutzungsantrage

Identity Management

o0 Benutzungsantrage

Benutzergruppen Fur eine fehlerfreie Ausfiihrung werden JavaScript und aktivierte Cookies bendtigt.

Dokumente & Regelungen © Aktuelle Information

= Benutzungsanirage Auf Grund der aktuellen Situation senden Sie uns bitte die handschriftlich unterschriebenen Anirage, inklusive aller bendtigter
Unterlagen als Scan an idm@uni-bonn.de.

Ermittlungsantrag stellen

Léschantrag stellen *Your personal information can enly be changed by the human resources Login-data will be sent to this address. -
department of the University of Bonn management.

Ablauf der Uni-ID & Based on your personnel number your data will be autematically Office phone * :

Statuswechsel with the Identit System.

i : Lestnams © ] omeetwc [ ]
Mitnahme der Mailadresse
Regelwerk fir den Zugang der Acadermic it
“Freien Mitarbeiter” cademic fie L 1 fill in the blanks with the red star
Regelung fur Alumni-Netzwerk N
und UGB-Miglieder Place of birth .
Authentifizierung Date ofbirn :

$ Requested UnHD::I create your Uni-ID concerning the

bullet points below
4-8 characters
First letter
Only lower case letters (a-2) or digits (0-9)

Cannot be modified aftenvards 0 check

E-maii: @uni-bonn.de

Automatic mail alias (simultaneous identifier of the e-mail address): [ @uni-bonn.de

Wil alias (simultaneous identiier of the e-mail addressy () [ |gunibonnde

check, in case you want e-mails forwardd to
your private e-mail address

onwarding 1o private address

‘You have access to the following services:

E-mail

Public computer working places (OCAPs)
Authentification at the University of Bonn, including VPN
Storage




Step 6:

UNIVERSITAT AU wdee RECHENZENTRUM e e ~

Services

Identity Management
uni-iD
Benutzergruppen
Dokumente & Regelungen
® Benutzungsantrage
Ermittiungsantrag stellen
Ldschantrag stellen

‘Ablauf der Uni-ID &
Statuswechsel

Mitnahme der Mailadresse

Regelwerk fir den Zugang der
"Freien Mitarbeiter"

Regelung fur Alumni-Netzwerk
und UGB-Mitglieder

Authentifizierung

Step 7:

UNIVERSITAT EIITE

Services Support

Identity Management
uni-ID

User Groups

Documents and Regulations

= Application Forms

Expiration of the Uni-ID & the

Change of Status

Regulations for the Access of Dear user,

Freelance Staff (Freie
Mitarbeiter)

Fur Administratoren Das HRZ

Sie sind hier- Startseite — Services — Identity Management — Dokumente & Regelungen — Benutzungsantrage
Benutzungsantrage

Fiir eine fehlerfreie Ausfiihrung werden JavaScript und aktivierte Cookies benétigt.

@ Aktuelle Information
Auf Grund der aktuellen Situation senden Sie uns bitte die handschriftlich unterschriebenen Antrage, inklusive aller bendtigter
Unteriagen als Scan an idm@uni-bonn.de

E-mail. @uni-bonn.de o

Automatic mail alias (simultaneous identifier of the e-mail adaressy: [ @)

WMail alias {simultaneous identfier of the e-mail address): [ uni-bonn.de

Forwarding to private e-mail address: [

You have access 1o the follewing services

E-mail

Public computer working places (JCAPs)
Authentification at the University of Bonn, including VPN
Storage

My right of usage of University of Bonn resources can be validated through: Stamp and sign of the institution and a black and white copy of your identity card.

Please fill in the application as well as the captcha and click on "Next...”. A PDF file will be created. You have to print and sign the document.

@ fill in captcha and click "next". An PDF
application form with your data will be

: Characters in the image created.
Reset fields

Details.

« lithe chosen Uni-ID is already assigned, he first name's first letter will be combined with the first (max. seven) letters of the last name, possibly
supplemented by a number.

Al Uni-ID applications vill only be processed if you prove your authorization. Please submit any objections in written form to the head of HRZ.
UNHDs via an institution of the University of Bonn are valid throughout the end of the year and are extended through those. Other users please apply
for (eheck expiration date) an extension themseives

Regularly matriculated students with a matriculation number receive their Uni-ID automatically from the regisirar's office.

The allowed user groups are listed in the terms of use:

Fields marked vith an asterisk are mandatory.
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For students For staff The HRZ

You are here: Home — Services — Identity Management — Documents and Regulations — Application Forms

Application Forms

For a flawless execution, JavaScript and activated Cookies are needed.

® Current @
In the current situation, please send your hand signed Application Forms with all required documents as & scan to idm@uni-bonn.de

thank you for your applicationt

Please print the application and send it to us within 30 days (until 05.11.2020) signed and by post!

Regulations for the Alumni

network and UGB Members
Keeping your E-Mail Address

Authentication

Please note on the application which documents you have to add as a proaf of your authorization. The institution stamp is mandatory for employees!

The form will enly be processed by the HRZ if you send the necessary documents and the proven access authorization along with it

Applications which dont't prove your access authorization will not be granted.

Once the application has been received and proceeded your access data will be sent fo your institution address if you have choosed the category employee. if
you have choosed anolher categor he data willoe st Lo your prvats adcfess. For s reasson,plaase make sura iat you are ataiable at yourpiale

Change application won't be explicitly confimed.

Iti5 recommendad to print the application tics to 5ave the s6cond copy Tor youF Facords The app“cation form has been
‘Your Identity Management .
Eumalt dmi@unioonn de created. Please sign the document and

Please click here to download the PDF file!

Create new application

have it signed by your host. Following,
please send the form, a copy of your
passport and a scan of the Visiting
Researcher Card to idm@uni-bonn.de


mailto:idm@uni-bonn.de

